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Accessing the PIMS Postsecondary Pilot Reports 
 

Once institutions have loaded their data into the PIMS Data Warehouse through eScholar Data Manager 
they can run verification reports in Cognos to verify that the data was loaded appropriately. For each of 
the pilot templates there is a detailed verification report showing the record-level detail and a summary 
report. The steps required to view these reports are shown below.  

Step 1: Log into the PDE Web Portal and select the “PIMSReports-DistrictBeta” link under “Applications” 
in the lower left corner of the page.  
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Step 2: If the below page appears, click the “Continue to this website (not recommended)” link.  
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Step 3: At this point the “Welcome to Cognos 8” screen will appear. Click the “My Home” or “Cognos 
Content” link.  
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Step 4: Click the “eScholar Framework for Cognos – Post Secondary” link. 
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Step 5: Click the “Template Verification Reports” link. 
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Step 6: The eight template verification reports will be displayed. Click on the report name to run a 
report.  
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Step 7: Most reports contain prompts for Academic Year, Institution and Snapshot. Since this is the first 
time data is being submitted each prompt will only contain one value (e.g., only 2009 will appear in the 
Academic Year prompt). Note that for some reports there are multiple pages of prompts. Once you have 
selected values in each of the prompt lists boxes click the “Finish” button.  
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Step 8: The report will be generated and displayed in HTML format. See the screen shot below for the 
specific toolbar buttons to rerun the report, view the report in PDF or Excel format and for returning to 
the menu of reports.  

 

 

 

Click this button to 
return to the list of 
reports. 

Click this button to 
rerun the report. 

Click this button to view 
the report in PDF or Excel 
format. 


